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BOn khii sO tim vil c lam d& 1au, b0 n lam dung theo I0i khuyén t0 a0 mOingd0i. BOn gUi resume
di n website clla cac céng ty,

binlién I0c vOibln minh va ngay cl blnclabln...clablnminh dl glidlinresume din cho
hi hoOc nhd hO chuyl n cho phong nhan vién Human Resources. NhO ng mai vi n khéng thly ai

tr0 10i hoOc chd la nhOng I0i cdm 0 n khuén sao.

0 Hinh minh kU a. (Hinh:Getty Images)
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Theo Liz Ryan, m0t chuyén gia vl nhan s c¢6 25 nam kinh nghill m, thi thd tri0ng vilc lam c0a
nam 2010 nay hoan toan khac vOi nhing gi nhilu nglUi trong chung ta t0ng bilt. Va mit sO
phi0ng cach kil m vill ¢ chdng ta t0 ng dung va hilu nghii m tri0 ¢ kia, nay c6 th da loilii, cOn
phlidiClc duydtxetIDi. DO day la sau dil m gidp bl n difu chdnh chil n thudt kiDm vilc cla
minh.

1. PhUn I0n resumes gli vao website khong dic dic

Tr0 nglildn nhitcOavilcaoOtgliemail ditltcl miindidl hamay cé aidicthlylaphin
I0n nhOng d0n nay ching di0c ai d c. Ngay cU dli vOi nhdng céng ty kil m 0 ng vién bl ng cach
“search” nhilng chl cé bilt cing khéng con hillu qul vi nay cé qua nhilu 0ng vién bil't dl a cac
chl cé bilt (keyword) nay vao din cla hi. bay laly do bIn nén tlo sl quen bilt, liénl0c trlc
tilp viingOOi dlc trach tuydn ding, hOnla cl ao 0t dly resume di rli khéng bao gil thly cé
tidng ving vO.

2. Phin I0n ngi0i duydt d0n xin vil ¢ chi ng hilu gi vi céng vilc dang cIn ng00i

NOu bOn cé cl hiindi chuyln vliai doting O trong nhilm vO tuydn ngd0i, b0 n cé thD da bilt
ring phin I0n céc thO ky c6 nhilm vO phéan loli d0n xin vil ¢, d0 ra thanh hai ching h0 sO “g0i
vao phing vin”va “glith0 cam On” hOu nhd khéng bilt gi v nhilm v0 ma h0 dang tuydn ngd0i
lam. D6 la ly do tli sao bIn nén tim d0 cach do lién l0c tric tiDp vOingdOi ¢ trach nhilm mO0n
qua LinkedIN, gli thO, gO0i email di0 n tholi, qua ngd0i gili thiC u, v.v... Va khi néi chuyl n, hay néi
v nhing gi lién hO tric tilp t0i cédng vil ¢ bl n dang mul n xin, d0 ng dai dong kO 10 nhing villc
khac.

3. Phin I0n nhing dilu kil n doi hii thOt ra khéng cUn thilt

Cac cong ty thiOng hay lilt ké nhing dilu kiln ddc bilt doi hDi 0 ngdOi xin vil ¢ cting gill ng nhi
nhing dia tr0 dla ra danh s&ch xin qua vao ngay I0. Phin I0n nhing dilu kil n chinh thic d0a
ra cho cong vill ¢ thO0ng la khdng thit sU cln thilt. BOn ding ngli ngln khéng lién I0c dla din
khi thO'y nhl ng doi hOi nhD “5-10 nam kinh nghidm,” nhilu céng ty chl cIn ngd0dicd 1-2 nam
kinh nghilm da mOng I0m r0i. Trong nhilu trd0ng hOp, nDu bl n c6 khd nang dap 0ng nhu clu
cla cbng ty, thilu ching chd nao do6 hay van bl ng khéng hoan toan gillng nhi doi hii chinh
thO ¢ cling chUa chic sO ngan tr0 bl0c tidn cla bln.
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4. boi hili vl “l00ng bl ng tri0c day” khéng nén la dil u ngan trl

BO n dang tim vil ¢ vi cong vill ¢ dang lam d00c tr0 100ng qué thOp. B0 n chD viilo. NhiDu céng ty
muln bidt bdn muln dilc trd I00ng trong mic nao dl xem hd c6 khl nang md0n bl n hay
khéng. BOn chd cn cho hd bilt sO 100ng minh nhIm t0i, 0 trong thO gidi thilu hay trong b0 n
resume cla minh. BOn cting khdng cln kO ra va cong ty cting ching cin bilt t0ila b0n tdng
di0c tr0 100ng nhO thO nao t0 khi bl n t0t nghil p trung hi ¢ t0i nay. Hay vilt xul ng mic I00ng
bl n dang nhI m t0i trong phO n “I00ng bl ng-salary” cla t0 d0n. Va NHO vilt trong d0 n nay (thi
di 0 cOt comment box) 1a “T0t ¢ nhing con s dila ra trong din nay la mic I00ng téi hiln
nhOm t0i - All salary figures reported in this form are my current salary target.” Lam nhQ vQvy,

bl n chi ng phii khai thOt sU I00ng c0a minh hiln nay ma ngd0ithué cing bilt bl n dang nhi'm
din mOc I00ng nay.

5. Phin I0n ngl0i c6 nhilm vD thué nhan vién chl muln hii ngay vao céng vilc

PhOn 10n nhing ngl0i c6 nhilm vO phing vin dd tuydn ngdOith0Ong khéng muln hdit0t cl cac
cau hii khuén miu cla cullc phing vin. NOu blncIm thly culc phiing vOn qua mit mdiva
nhilu chi ti0t thi hay t00ng t00ng ngl0i dang phOng viln minh da ting phlil0p dil0p I0i cac cau
hii ddé nam, b0y, mO0ilOn rdi. PhOn I0n ho khéng mul n “thdm v n” 0ng vién vl nhing gi x0y ra
nhidu nam trd0c. HI muln n6i vl doi hii cla cbng vilc va xem bl n ¢ tdng lam vilc t00ng t0
hay khéng. Bé mii la dilu quan tring. BUng nglli dé mit cach thl ding chl cdu hiitli. Hay c6
thai di tich cOc va cho hi thOy b0 n bilt va c6 khl nang lam céng vidc h0 cOn.

6. PhUn I0n ngi0ita di0c mO0On vi “thich hOp vii céng vil c”

PhOn I0n vil ¢ thu nhD'n nhan vién x0y ra khi ngd0i phng v n thdy ngd0i kia “thich hO p-fit” vO i
cong vilc hin la dla trén nhi ng doi hii c6 tinh cach ly thuylt. Pay la difu cé thlD lam nhilu
ngl0i nglc nhién nhing dé la thic td. VOy thi lam thd nao d bl n chdng t0 r0 ng minh “thich
hip” vOicong vilc. Bidu dé tuy 0 bOn, tuy 0 nglOibln din glp trong cullc phing vOn. Hay tin 0
chinh minh va cho ngd0i phCng vOn thOy bIn c6 khQ nang va hOn hit, b0 n ¢é tinh thO n tich cOc
va la mit dong gép t0t cho sU nhén vién ma ba hay 6ng ta dang dil u hanh.

(theo US News and World Report)
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